Certificate of Exemption — AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
autherity after 31 March 2020 and a completed Certificate of Exemption is submitted no fater than 30 June 2020
notifying the external auditor.

certifies that during the financial year 2019/20, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2019/20: Z g9 q 4
Total annual gross expenditure for the authority 2019/20: & 6/ '?'7 o

There are certain circumstances in which an authority will be unable to certify itseif as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority was in existence on 1st April 2016
* In relation to the preceding financial year (2018/19), the external auditor has not:
» issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act"), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither receivad gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank recongiliation plus the information required by Regulation 15 {2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2020. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date i1 conﬁrm that this Certificate of .
T 2oy dore| ST g 27 fos a3
: Signed by Chaiman Date_‘j\"{ -5 . 20w | as recorded in minute reference:
oo e ' 46} / 20
Email of Authorit . . Telephone number
Stow par [clerfc @&Maf/q (ory 01 FoxbEF

“Published web address
Laviides: fineabslie gov.uk. /<o
ONLY this Certificate of Exemption should be returned EITHER by email OR by post {not
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Annual Internal Audit Report 2019/20

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following

Not
covered**

Internal ééﬁtroi objéctive

Al ppropriate accounting records have been properly kept throughout the financial year.

8. This authority complied with its financial regulations, payments were supported by invoices, all /
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and prompily
banked; and VAT was appropriately accounted for.

E. Petty cash payments were properly supported by receipts, zll petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employess and allowances to members were paid in accordance with this authority's
approvais, and PAYE and NI requirements were properly applied.

H. Asset and investments registers weare complete and accurate and properly maintained.

L. Periodic and year-end bank account recongiliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the carrect accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded,

K. If the authority certified itself as exempt from a limited assurance review in 2018/12, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a fimited assurance
review of its 2018/19 AGAR tick "not covered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

\\\\\,\\\\\"\

M. (For local councils only) Yes || No [Notappicable
Trust funds (including charitabie) — The council met its responsibilities as a trustee. i

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who carried out the internal audit
ELLZ_RG:&“{H HALZIL DAl

Signature of person who =
carried out the internal audit -HLLA:[S’ i Date © klos [ b ot S

“if the response is 'no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

“*Note: If the response is 'not covered’ please state when the most recent internal audit work was done in this area and ?vhen itis
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add séparate sheets if needed).



Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

Agreed
Yes'means that this authority:

1. We have put in place arrangements for effective financial prepared its accounting statements in accordance
management during the year, and for the preparation of with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

has only done what it has the legal power to do and has
compiied with Proper Practices In doing so.

3. We took &il reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

& N

during the vear gave all persaons interested the cpportunity fo
inspect and ask questions about this authority’s accounts.

4. We provided proper apportunity during the yesr for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

considered and documented the financial and other risks it
facas and dealt with them properly.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks. including the intreduction of internal controls and/or
external insurance cover where required.

§. We maintained throughout the year an adequate and
effective system of internat audit of the accounting
records and control systems.

arranged for a compelent person, independent of the financial
conirols and procedures, to give an objective view on whether
internal conirols meet the needs of this smailer authority.

7. We tock appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

[«

. We considered whether any litigation, liabilities or
coemmitments, events or transactions, occurring sither
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
during the year including events laking place after the year
end if refevant.

NINAARA

9. {For local councils only} Trust funds including
charitable. in our capacity as the sole managing
rustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent \A

examination or audit,

has met ail of its responsibilities where as a body
corporafe it is a sole managing trustee of a local trust
or frusts.

“For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:
s /., ( M
23 Jes J2020 foda s~
” | Chairman A

and recorded as minute reference: “1

- .U
?j/g& Clerk /J é"égf




Section 2 — Accounting Statements 2019/20 for

Year ending

31 March
2020
£

1. Balances brought

Sool

 Notes andiguidance
Please round all figures to nearest £1. Bo not leave iy
boxes blank and report £0 or Nil balances. All figures must
agree fo underying financial records. *

Total balances and reserves at the beginning of the year

forward 50 ,}z 6 as recorded in the financial records. Value must agree to
Box 7 of previcus year.
2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 8 c? & Lo received or receivable in the year. Exclude any grants
received.
3. (+) Total other receipts Totat income or receipts as recorded in the cashbaok less
[i 3 2 ! 3 9 :,4‘ the precept or rates/levies received (line 2). include any
grants received.
4, (-) Staff costs Total expenditure or payments made to and on behalf
" of all employees. Include gross salaries and wages,
/ 4'70 /S8 employers NI contributions, employers pension
contributions, gratuities and severance payments.
5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments — - made during the year on the authority’s borrowings (if any).
6. (-) All other payments Total expendilure or payments as recorded in the cash-
A e | L4 b3 2 book less staff costs (line 4) and foan interest/capital

repayments (line 5).

7. {=) Balances carried
forward

Sodé 4598

Total balances and reserves atf the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

SoF6

EETS

The sum of ail current and deposit bank accounts, cash
holdings and short term investments held as at 37 March —
To agree with bank reconciiiation.

9. Total fixed assets plus

The value of all the property the authority owns — it is made

long term investmenis 2 ] o /3 i ‘;7 3 O,} up of all its fixed assets and long term investments as at
and asseis 31 March.
10. Total borrowings The outstanding capital balance as at 31 March of all loans
— —

from third parties (including PWLB).

11. {For Local Councils Only} Disclosure note e
re Trust funds (including charitable}

v

The Council as a body corporate acts as sole trustee for
and is respensible for managing Trust funds or assels.

N.B. The figures in the accounting statements above do
not incfude any Trust fransactions.

| certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approvai

LSGil.

= 3/ Jano

| confirm that these Accounting Statements were
approved by this authority on this date:

2:}/05‘/20;0

as recorded in minute reference:
:Z{%Z@

Signed by Chairman of the meeting where the

Accounting Statements welfem;fe\;ff
GC}.,L\}\ G < NS

N\




- m&\c

6T VIl uonaadsuj |enuuy iedAeld Id1|6T0Z/60/90
ZT'€S TL'8TE yredAeld pue Aselawa) Sunind ssedo 1%199|0S S|6T0Z/60/90
€C Asejes uo xe| DHIH|6T0Z/80/8¢

9.6 Asejes $qq19 1|6T0Z/80/8¢

9¢ 2aueuajuie|n dtedAe|d 1ojAe] AIal1|6T0Z/80/60

07 a8y yredAeld JojAe] Au19 | |6T0Z/80/60

9/'26 Arejes sqq19 1|6T0Z/L0/1E

99°CTT 150D UON3|4 2Q Asspull 1s3pi|6T02/£0/9T

€ Asejes uo xe] | DYIH|6T0Z/L0/L0

926 Alejes Sqq19 1|6102/20/L0

T4 1o1ipny [BUIDIU| 10§ JBYINOA weyisnf ejned|610¢/£0/10

v 61T |PPSTL siedAe|d 10} 189 MON sauJeq 3|1AaN|6T0Z/L0/T0
08 10|d uoliewai) 997 JN|6T0Z/L0/T0

0s uelo suaznI) Asspull 1s9Mm|6102/90/0€

TT'€S 7L°81¢€ jdedAed pue Alalawia) Sunind sseln 123]0S S|6T0¢/90/LT
€T Atejes uo xey DYNH|6T02/90/S0

9/°26 Asejes SqqI9 1|6T0Z/90/S0

| YAVA 14 doueinsuy| 0D pue aWed|6T0Z/50/8¢

002 juelo gqn|d YINoA UoMNIS|6T0Z/S0/LT

005 uejd pooylnoqyaian 410} Juelo [1PUN0) Ysiied UONIS|6T0Z/S0/LT

0]7 uoriesisidas uozdaold eleq 021|6T02/S0/L1

Y44 9y ey weq dieys|6T0z/S0/€T

9/°26 Alejes sqqi9 1|6T02/50/0T

€T AJejes uo xe| JHNH|6T0Z/S0/0T

9'/T 9'50T yledAe|d pue Alorawa) Sunind ssein 199105 S{6T02/S0/0T
758G €TETT jiedAe|d pue Alalawa) Suilny sseio P29]0S S{6102/S0/0T
8¢'e LT0T Aleuoneis SUBIAI6TOZ/Y0/0¢€
€ Asejes uo xe| DYIH|6T0Z/¥0/TT

94°76 Arejes sqqID 1|6T0Z/70/TT

0ST 2JIH Wooy 3unaap D2d MO3S|6T02/70/T0

8'2¢ €8°9¢€T uonduasgns J1V1|6102/70/T0
00LY 1dasaud 20 Asspui 1sap|6T02/¥0/T0

LVA| SSOYMD SINIWAV| SLdI3D3Y SYVINDILYYd JNYN 11va




78'96657F sidi@oay |ejo|
7896213 sidisday Jayio
00/¥3 31dadald

80°LLT93 sjuswAed ejo]
07'7£9%F swuawdhed 18yl0
88'7OSTF S1S0D Jje1S

€E'S68YF @douejeg 3uiso|D

80'£LT9F 0Z0T/6T0T SudAed ssa
Tv'Z/0TT3 |elol

7896653 0207/610T sid1aday
65'G£0S F 6T0Z WOl }/q adouejeq

8'STS 180 LLTY 78'9665
€T Asejes uo xe| DHINH|020Z/€0/€T
9/'26 Alejes $qAIO 1|020Z/€0/€T
9¢ 918ng mo1s 3snJ | uedi|ad|0z0z/€0/20
v'1T 7’89 $10|{12UN0) M3U 104 9SIn0D ululel] 21v1|0202/20/S¢
144 Adejes uo xe| DHWH|020Z/20/LT
9.'T6 Alejes sqq1D 140202/20/LT
SL 0S¥ youag 9[2AD U8Y[070T/20/L0
{3 youaq Joj ueln 2Q Aaspui 158 |0Z02/20/70
0SS LVA JO wiepay DHINH|0202/10/6T
0L sulg uaaJs g Joj adey) |snuuy 2a A9spuil 1sep|0z02/T0/ LT i
4 Atejes uo xe] DHWH|0Z0Z/10/LT _
9/°26 Alejes sq919 1{0207/10/LT
154 Asejes uo xe| DUNH|6T0Z/TT/8T
9.'76 Asejes 5q919 1|{610Z/TT/8T
qetT SL 9341 Sewislyd w.e4 3s0Y IV '8 M|6T0Z/TT/E0
789t S1UaJ pue saaeajAepn prdlamod UIBYUoN|6T0e/11/6¢
0S8 49]119|SMapN JO mc_uc_‘_n_ 1snaj] cmu__mn_ Low H:m_\cmmh:ﬁ_rc_mm sqqio m._”ON\ﬁ._“\NN
9y (pe1ywgns Jou Anr oy Juawhed sapnpoul) Alejes uo xe| DYWH|6TOZ/TT/6T
9.'C6 Alejeg $qq1o 1{6T0Z/TT/6T
Z1'E6 7L4'3SS sedAe|d pue Alalewa) Suiin) sselo 1522]0S S|6T0T/TT/€0
€ Alejes uo xej DHINH|6T0Z/0T/€C
9/°26 Aejes sqq919 1|6T0Z/0T/€C
€T Atejes uo xe| DHINH|6T0Z/60/L2
9/'26 Adejes $4qi9 1|6T0¢/60/LT
09 98uey) 3uIplopn |BlIOWIN Jadeiq IN|6T02/60/L2




SBIEISMBL OIS MEU S“u:_dc_j_m .m_mo.o#

i A

J

wmm._m
oljgrid pue seay sbiejiA jo eoususiulEwW Jo) eseaiou]

SiyEAssnb
‘92,88 joU S0P plemuo) WBNDIG apuElEg - polinbel
10U savejeg BULSdo: Ad WO SOUBLEA % O uoneugidxz)|

NS pUE oA[JEIIBU apnjoul 3snwi] AjLoyne 13jjeLis woly uoneueidxgf

~_ SAXOH ASAHL ILHMYTAC LON 04 ndui
‘saJnfl} uo peseq Moled JebBus sesundses oggUIONY

ON

ON

ON

S3A
ON
ON
S3A

S3A

épanbay
uoneuejdxy

SIGRIOIO) BIL SSB] A0 DUTF §O SOTUBLER

@jteiafel e 2y 0] dn jo sione Suipunoy

%000 0
%ZL'8 802}
%9G¥E  00Z'}
%000 0
%L0'L Gl
%OEEL  ¥OT
%S6'4L 002
% 3 3 3

9oUBMEA SOURUEA DZOZ/6L0Z  610Z/210Z

sBuwolicg [ejo) 0l
B sjuawisaul wia) Buo Jeyi snid syessy pexid BI0L 6

SJUBWISAAU| WIB ] 1LOUS pue Uyse) jeio] g

plesiod palle) seouejeq /2

siuswihed JeUiG v 9

juswiedsy [endeppsalalul ueo §

$1500 HEIS ¥

sjdieoay JB4I0 BI0L £

581487 pUB Sejey 1o jdavald

pJesun yBnolg ssouejeg |

{z xog) anjea sana) g sajelpdecasd

lenuue ay) 831} uey) asow st 3unby (1 xo@) sanlesas [ej0) BY} JI gB} IXaU AU} U SaAIasal paicdde Jo umopyesIq & «
(0023 uey) ss9| jo seoueLen Jdaoxa) saxaq [ENPIAIPUL JO) S|EJ0} USBMIS] %G| UBY} BIOW JO SOOUBLIEA «

ayy ul pebbey oq

;JUeAB|R) BIAYM SIXOQ] UIAE

jeuy) Suimojjoy a3 10§ 'sanjea |eouaWINU m:,_u:_u:_ ‘suoljeuejdxa |jnj epirosd aseajd Jxan
soweg payyly

 MYDY 943 40 7 HOIoRE Wwoy saanBy vesu
a %%ﬁg e §19unea [200]) Bare Aunay
%@ﬁ@ Kuoyne 19jews jo swey

BULIOJ oud - wwuzm:g jo uoneuejdxgy



Bank reconciliation — example

This recongiliation shouid include all bank and building society accounts, including short term investment
accounts. It must agree to Box 8 in the column headed “Year ending 31 March 20xx" in Section 2 of the
AGAR — and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis

Name of smaller authority: Stow Parish Council

County area (local councils and parish meetings only): Lincolnshire

Financial year ending 31 March 20xx

Prepared by (Name and Role): { Clerk/ RFO

Date: 06/05/2020

£
Balance per bank statements as at 31/3/xx:
e.g Current Account 4,895.00
High Interest Account
Building Society Premium Account

Petty cash float (if applicable)

Less: any unpresented cheques as at 31/3/xx
(normally only current account)
Chegque number 154

157

158

Add: any un-banked cash as at 31/3/xx
e.g Allotment rents banked 30/3/xx (but not credited unif 2
April)

4,895.00

0.00

Net balances as at 31/3/xx (Box 8)

4,895.00



e

Reconciliation between Box 7 and Box 8 in Section 2 - pro forma

(applies to Accounting Statements prepared on an income and expenditure basis only)
Please complete the highlighted boxes. ‘
Name of smaller authority: [Stow Parish Council

County area (local councils and parish meetings only): l

There should only be a difference between Box 7 and Box 8 where the Accounting Statements (¢
prepared on an income and expenditure basis and there have been adjustments for debtors/prej
advance at the year end. Please provide details of the year end adjustments, showing how th
equal to the difference between Boxes 7 and 8.

Box 7: Balances carried forward

Deduct:  Debtors (enter these as negative numbers)
1
2
3

Deduct: Payments made in advance
(prepayments) (enter these as negative numbers)
1
2

Total deductions

Add:
Creditors (must not include community infrastructure levy (CIL) receipts)
1
2
Add:

Receipts in advance (must not include deferred grants/loans received)
1
2
Total additions

Box 8: Total cash and short term investments



Section 2 of the AGAR) have been
sayments and creditors/receipts in
e net differnece between them is

4,895.00



